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	JOB DESCRIPTION CONTENT

Business Writer


	Job title
	Business Writer

	Location
	Based at Prospect House, Norwich

The company reserves the right at any time to require you to work at a different location, either on a temporary or permanent basis on giving reasonable notice.

	Name / Reference number
	

	Reporting relationships
	Reports to Business Editor, Norfolk & Suffolk

	Job purpose
	From the creation of new start up ventures to in-depth coverage of some of our most established businesses, this job seeks to report on and analyse the dynamic world of business and enterprise across all Archant platforms; print, digital and web in a way that can provide compelling insight and analysis of the business world.

The post-holder must develop close contacts with businesses and organisations across all sectors, becoming an acknowledged ‘expert in the field’ capable of engaging with both a specialist B2B and B2C audience. 

He or she must also contribute towards the achievement of Archant’s wider commercial goals by contributing to sector-focused publications, products and events. 

	Job dimensions
	Business is a fast moving and dynamic world, and the role requires the ability to both set the agenda and also drill down into issues across a range of sectors from energy and enterprise to agri-tech and life sciences, to help inform and explain both the ‘what’ and ‘why’ of business to our audiences. 
This will involve a focus on off-diary and exclusive stories, writing confidently on a range of business and economic issues across print and digital media, and developing a social media presence as an acknowledged expert in these areas with which to engage thought leaders in these sectors as well as communicating often complex ideas in a compelling and understandable way to the audience generally. 

It will also require the ability to produce both written, visual and video content and ideas to serve associated Archant websites.

A key part of the job involves working on and supporting business related projects such as Top 100 and Future 50 as well as contributing to the development of new product ideas. 
The post holder is expected to be creative and innovative in order to sustain reader interest and to contribute to growth for the products with which they are associated. It is important that they are able to see the products in the context of Archant’s overall business and to work with commercial colleagues to identify potential new revenue streams, contributing to sector-focused publications, products and events. 

	Main responsibilities
	To be the voice of business through the creation of compelling, relevant, engaging and exclusive content for all platforms, from mobile phones to specialist magazines. 
To identify, write and edit business news and feature content for all platforms. To develop innovative storytelling ideas using a range of media including data journalism, graphics, podcasts and print.
To develop contacts at both local and national level and maintain an up-to-date contacts book in order to ensure effective and up-to-date news, photographic and feature coverage.

To liaise with advertising teams regarding advertising-influenced editorial pages and organise editorial coverage as required by the Editor.

To work with non-editorial colleagues to develop, grow and promote associated business products such as special supplements and associated events, including awards.  

To engage with audiences as an expert in the field through      social media and at conferences and events.
To stand in for colleagues when appropriate/during holidays, with minimum disruption to the running of the team.
To keep your own skills and knowledge up-to-date, especially in respect of subjects that are directly relevant to the job, eg competitor titles, business affairs and legislative requirements.
To present a supportive, positive and enthusiastic attitude 

towards the job, the company and your colleagues at all 

times.


	Communication and working relationships
	Day to day liaison with the Business Editor and liaison with editorial and commercial colleagues as required.

	Most challenging part of the job
	To work under pressure and meet deadlines to expected standards of quality. Ensuring timely delivery of tailored, compelling, analytical and informative editorial content appropriate to all channels.

	Health and safety
	All employees must observe and comply with Archant policies and procedures for health and safety.

	Equal opportunities statement
	All employees must observe and continually promote equal opportunities and customer care in compliance with Archant’s aims and objectives.

	Job description

Agreement


                                           
	To be signed on appointment or when a job description is changed, and again six weeks later.
Manager: ………………………………………   Date: …………………………
Post holder:……………………………………  Date: …………………………
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