PERSON SPECIFICATION

Job Title:

Senior Reporter, West Suffolk
Location:

Based in Bury St Edmunds
Job Ref. Number: 
 SR/04/17
	SECTION 


	ESSENTIAL CRITERIA


	METHOD OF ASSESSMENT

	Education/Training


	Completed general education to A-level standard or equivalent

Attained NCE/NVQ level 4 in journalism or equivalent


	Application form or CV (3)

Application form or CV (3)



	Experience  


	At least two years recent reporting experience on a daily or paid-for weekly newspaper

Be able to provide evidence of work involving the written word.

Be able to provide evidence of providing copy for a newspaper website.


	Application form or CV (3)

Application form or CV (3)

Application form or CV (3)

	Knowledge/Skills


	Understand what the role of a reporter on a community-based newspaper requires and how to perform that role in the correct manner

Understand the importance of the newspaper’s digital platforms, and demonstrate previous contribution to a media website 

Demonstrate good knowledge of the EADT / Ipswich Star’s circulation area,  particularly West Suffolk, and the type of stories that are relevant to its readers

Demonstrate good news judgment and awareness of sourcing stories and making contacts

Demonstrate good knowledge of media law and IPSO Guidelines

	Application form or CV (3)

Interview

Interview

Interview

Interview



	Work-related attributes, qualities and competencies


	Spell competently and use a keyboard  and basic computer word and e-mail programmes
Write fair, accurate, balanced, concise and clean copy on a broad range of subjects

Demonstrate good listening and communication skills, able to communicate effectively by phone or face-to-face

Demonstrate good time management, making appropriate decisions and prioritising tasks under pressure

Demonstrate confidence in dealing with members of the public and self-motivation to be first with stories while understanding the relevance and importance of team working with both colleagues and contacts

Ability to work on own initiative to develop contacts and stories

Hold a full, clean driving licence

Be able to work under pressure to meet deadlines and be prepared to work a minimum of 37.5 hours a week, with some evening work and weekend working on a rota basis


	Application form or CV (3)

Interview

Interview

Interview

Interview

Interview

Application form (3)
Interview


Minimum Shortlist Score required 21  (out of 24)

If more than six applicants meet the minimum shortlist score, only the top six scorers will be interviewed.
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Brad Jones, News Editor / Jane Berry, HR
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