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JOB DESCRIPTION  
	Job Title
	Digital Reporter,  Archant Suffolk

	Location
	Ipswich with travel to other Archant Anglia offices

	Reference Number
	

	Reports to
	Editor, Digital & Lifestyle, Suffolk

	Job Purpose
	To grow the digital audience and their use of the region's digital offerings in Suffolk
To ensure we are at the forefront of digital media delivery locally and ahead of the field nationally

	Job Dimensions
	To work dynamically and creatively in a deadline-led environment
To create, optimise and manage engaging digital content to entertain our existing web readers and draw in new audiences

	Direct reports
	None


	Main Responsibilities  
	· To deliver interactive, inspiring, entertaining and innovative digital content, covering news, sport, features and business
· To optimise content in order to maximise audience reach, dwell time and engagement time
· To support the editorial teams to ensure content is presented in the most compelling and engaging way
· To drive forward our use of video and other new media tools, and encourage others to follow your lead
· To implement site improvements and changes where required
· To encourage, process and optimise user-generated content
· To support the sales teams by helping to facilitate the creation and use of web advertising products that work effectively for our advertisers and add value to our users

	Communication & working relationships


	The digital reporter will work closely with the digital editor and the wider team of editors in Suffolk including business and sport as well as members of the editorial team


	Most challenging part of the job
	Staying one step ahead of the competition in terms of digital content and the way it is served to our readers

	Health & Safety 
	All employees must observe and comply with Archant’s policies and procedures for health and safety

	Equal Opportunities Statement 
	All employees must observe and continually promote equal opportunities and customer care in compliance with Archant’s aims and objectives.

	Job description

Agreement

                                           
	Employee to sign within 6 weeks of commencement of employment after discussion with line manager
Manager: …………………………  
Date:………………………………
Post holder:……………………….. 
Date :………………….. …………..       
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